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Article One: Name 
a. This branch of the Interhall Council organization shall exist and be known as the East Village Council (EVC).
b. No other person(s), group(s) or bodies within the University of Guelph shall identify themselves as EVC without the expressed written consent of both EVC and Interhall Council (IHC).
c. The informal name of East Village Residence shall be known and referred to as “Village”
d. The primary hall colors shall be black and yellow.
e. The secondary hall color shall be navy blue.
f. The mascot's name shall be known as Victor the Monkey

Article Two: Purpose
a. To advocate and coordinate cultural, educational and social events within the East Village Residence.
b. To act as a recognized means of communication between the residents of East Village and other student organizations, governments, and University Administration.
c. To subsidize, if appropriate, and aid in coordinating East Village/campus activities initiated by the residents of East Village (e.g. Residence Life Staff).
d. To encourage cultural, educational, social and athletic development of the residents in East Village Residence.
e. To provide opportunities of leadership within the University of Guelph.
f. To provide a representative voice for the students of East Village on Interhall Council (IHC) at board level and within the committees in which it has representation.

Article Three: Structure of Membership
a. EVC shall consist of an Executive Branch and a Representative Branch.
b. The executive branch shall consist of:
I. President
II. Vice President (VP)
III. Social Coordinator (SoCo)
IV. Public Relations Office (PRO)
V. Operations Manager (OM)
c. The Representative Branch shall consist of: 
    I.  East Village Community Representatives 
d. There shall be one representative per townhouse 
e. The executive and community representatives shall encourage all members of Residence Life Staff (RLS) and all students of East Village to participate in EVC meetings and activities 
f. All executive members  have an obligation to attend each weekly executive meeting, as well as every EVC meeting unless they have given prior notice or have extenuating circumstances.

Article Four: Duties and Responsibilities
a. General duties of the Executive:
a. To advocate for students living in residence at the University of Guelph, with a focus on those living in East Village. 
b. To uphold the integrity of EVC and IHC.
c. All executives shall ensure that EVC strives to achieve all objectives, as set out in Article 2 - Purpose.
d. To seek to establish good relations with other halls on campus, as well as with the East Village Residence Life Staff.
e. To assist, as necessary, other halls and Interhall Council as a whole in the implementation of events throughout the year, as well as Orientation Week events.
f. All executives must comprehensively transition their incoming equivalent, providing documents such as; the Orientation report, transition reports, RFI submissions, etc. 
g. All executives must be aware of their IHC constitutional duties and are bound by these duties as outlined in the latest updated version of the Interhall Constitution, Bylaws, and Policies.
h. When creating room assignments, members of the same executive may not live together; that being in the same townhouse.  A member of the IHC Central Executive may live with an EVC Executive at the discretion of the IHC Central Executive and the EVC.

b. Duties of the President:

(a) The President is responsible for coordinating weekly hall council meetings and ensuring that a chair is present.
(b) The President is responsible for collecting and tabulating all business pertinent to discussion at hall council meetings as well as coordinating the attendance of any/all desired speakers. 
(c) The President is financially responsible to their hall in the following ways:
I. Will act as hall treasurer; keeping detailed ledgers of hall financial transactions, which are to be available upon request to those who wish to view them, and holds internal signing authority for their halls funds.
II. Must submit a hall budget by the third week of each semester as well as an Orientation Week budget by the first week of August Training. Must submit an updated budget (with actuals) by the eighth week of each semester.
III. Must present a reconciliation of Orientation Week, and semester budgets. 
IV.   Must provide each hall executive member, hall council member and the VP-F with a copy of the hall budget.  The budget is to be kept with the financial records of the hall.
V.  Must hand in a financial tracking sheet at the discretion of the VP-F, for verification with the VP-F’s records.  Should discrepancies exist between the VP-F and hall presidents, it is the duty of the hall presidents and the VP-F to reconcile said discrepancies.
(d) The President has an obligation to attend IHC Board meetings. In the event that another member of their executive or Senior Representative is unable to attend, a designated non-IHC member alternate may attend on their behalf. Non-IHC Member Alternates will contribute to quorum but will not be given a vote in meetings.
(e) The President is responsible for ensuring a liaison exists between Resident Life Staff and Hall Council as deemed appropriate by the Residence Manager and Executive.  
(f) The President shall meet at least once a semester with their Residence Manager to discuss hall issues. Further meetings can be arranged at the discretion of the President and Residence Manager.
(g) The President is responsible for bringing forth all committee information pertinent to IHC from the Hall and Hall Council Executive.
(h) The Presidents is required to fulfill a minimum of two (2) IHC office hours per week at the discretion of the VP-O.
(i) The President is responsible for completing their allotted office-cleaning schedule.
(j) The  President is responsible for submitting, at the end of the winter semester, their hall cashbox, IHC office keys, storage room key(s), hall stamp, hall actuals, and store room inventory list prior to the receipt of their honourarium cheque.
(k) Each incoming president must attend the last two (2) meetings of IHC prior to the conclusion of the current term of office.
(l) The President shall be responsible for the duties of the Social Coordinator if a Social Coordinator is not elected.  

c. Duties of the Vice President:
(a) The Vice President must be implicitly familiar with the duties of the hall president and assist him/her to the best of his/her abilities. This includes:
I. Attending a minimum of (1) Board Meeting each month, and
II. Attending a minimum of (1) Monday Night Meeting with RLS each month.	
(b) The Vice President will be responsible for fulfilling the duties of the hall president in his/her absence.
(c) The Vice President is responsible for the coordination of hall clothing and attending all pertinent training sessions. When and if items are not returned in a timely manner, necessary charges will be deducted from their hall budget, at the discretion of the VP-F. 
(d) The Vice President shall have the Hall Constitution in his/her possession during Hall Council meetings for referral and/or clarification if necessary.
(e) The Vice President shall be knowledgeable of their Hall Constitutions and ensure that it is being adhered to.  
(f) The Vice President is responsible for chairing their hall’s Constitutional Review and attending Constitutional Review Training.
(g) The Vice President is responsible for ensuring that all amendments to the Hall Constitutions have been recorded and that an up-to-date version is made and submitted to the incoming VP-I at the conclusion of each term of office.  
(h) The Vice President shall be responsible for the duties of the Operations Manager in the event that an Operations Manager is not elected.   
(i) The Vice President is a member of the VP-F sectional. 






d. Duties of the Social Coordinator:

(a) The Social Coordinator must attend Activities Committee meetings to be called by the VP-A.
(b) The Social Coordinator must submit all forms as required to run an event, by the appropriate deadlines outlined by the VP-A.
(c) The Social Coordinator must submit a semester events calendar to the VP-A.
(d) The Social Coordinator is required to plan a minimum of three (3) events per semester with the exception of formal and stress busters. 
I. Formals are an optional event that is at the discretion of all Social Coordinators and the central executive. 
(e) The Social Coordinator must ensure that the Interhall Council Bus Policy/Terms of Reference and Student Organization Policy are being followed when running an event or activity.
(f) The Social Coordinator is responsible for coordination of advertising for events in the absence of a Public Relations Officer.
(g) The Social Coordinator shall be responsible for the duties of the Public Relations Office in halls that do not have a Public Relations Officer, unless otherwise specified in their individual Hall Constitution.
(h) The Social Coordinator, in consultation with the Hall President, must submit a budget for each event to the VP-F in accordance to the same time line as SRM deadlines.
(i) The Social Coordinator is responsible for the creation and submission of a Resource File Index (RFI) report after each event, or at the discretion of the VP Activities. For events that are repeated more than once a semester, only one submission on the concept of the event is necessary. All RFIs will be submitted to the VP Activities for review within 2 weeks of the event being ran. 
I. The RFI will outline the following: 
1) steps involved in planning of the event, such that another individual could run the same event from planning to RFI submission, given this information; 
2) a detailed budget, including estimates and actuals, as well as any relevant notes, in coordination with the Hall President; 
3) resources used, relevant contact information for room bookings, equipment rentals, etc. , and a list of materials required; 
4) details of running the event, obstacles faced, and how they were resolved; 
5) outcomes of the event based on the student experience, and; 
6) Areas of improvement if the event were to be run again. 




e. Duties of the Public Relations Officer:
a. The PRO shall act as a liaison with other hall councils.
b. The PRO shall sit on the IHC Advertising Committee.
c. The PRO shall chair and participate in a hall advertising committee.
d. The PRO is responsible for publishing a newsletter, for Move-in Day, introducing the EVC executive and all East O-Week events. This must be discussed amongst the EVC council.
e. The PRO shall be in charge of keeping all relevant display boards up to date. 
f. The PRO is responsible for all the advertisement within the hall. This advertising must accurately promote events and EVC meetings to all of the Village. 
g. The PRO is responsible, in conjunction with the executive, for creating a tentative calendar of events for each semester by no later than the 2nd week of the semester.
h. The calendar of events must be updated and visible for students as soon as the event is approved. The events calendar will be located in the East Village Town Hall laundry room and games room.
i.  The Public Relations Officer is responsible for aiding the VP-C in creating the End of the Year Slide show.

f. Duties of the Operations Manager:
a. EVC meeting minutes shall be made available to any resident of East Village, upon request, and to EVC at least 24 hours prior to the following meeting.
b. The OM shall organize the schedule for the selling table and ensure that it is maintained.
c. The OM is responsible for the upkeep and appropriate use of the EVC Cash Box.
d. The OM is responsible in conjunction with the East Hall OM for the upkeep of the East/Village storage room located in East Residence.
e. The Operations Manager is required to assist the HTW production and attend HTW meeting as outlined by the VP-O
f. The Operations Manager is responsible for soliciting submissions for each HTW issue. 
g. The Operations Managers is a part of the VP-O sectional. 

    

Article Five: Traditions
a. EVC shall host an annual Birthday Party for Village in the Winter Semester
b. EVC shall host at least one Free Laundry Day annually as feasible.
c. EVC shall include a moving toy wind, flying hyena and a kick-line as dance moves in their Pep Rally Boogie.
d. EVC shall include the following songs in their pep rally boogie:
I.  "Dead and Gone" by T.I.  feat. Justin Timberlake 
II. "Our Own House" by MisterWives
III. "YMCA" by Village People
e. EVC shall include a wolf's howl in the Pep Rally Boogie to represent West residence. 
f. EVC shall perform the O-Week Pep Rally boogie with West Residence students
g. EVC shall design and wear a different Pep Rally T-shirt than West Residence students.

Article Six: Amendments
a. Any EVC member may propose technical amendments to the EVC Constitution at weekly EVC meetings.
b. Any substantial amendments to the Constitution will take place in the second semester under the jurisdiction of the VP and the Constitutional Review Committee.
c. The proposal(s) shall be presented to the Council members and tabled for at least one week.
d. The proposal shall be restated at the next EVC meeting and voted on at that time
e. Quorum will be 50% plus one for the amendments to be considered.
f. The amendment must be approved by at least two-thirds of voting members present.


Article seven: Bylaws: Finance, Elections, Voting, Resignations

a. Bylaws
I. Refer to the Interhall Council Constitution 
b. Finance
I. Refer to the Interhall Council Constitution
c. Elections
I. Refer to the Interhall Council Constitution
d. Voting
I. Refer to the Interhall Council Constitution
e. Resignation 
I. Refer to the Interhall Council Constitution 
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